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l. O6une [oJroxeHr,rrr
floroxeuue o6 apxl{Be MyHr,rqu[aJrbHoro AorrrKoJrbHoro o6pasoBareJrbHoro

aBToHoMHoro )qpexA emufr. Aercro ro caAa o6 qepa3BuB aroqero anga <3onorofi
KJIIoqI4K) c [puopurerHblM ocyulecrBJreur,reM Ae.flTeJrbHocrr,r no Qrasrauecrorray
pa3BI,rrI4Io Aetefi (4anee - floroxenze), paspa6oraHo B coorBercrBltn c n. 11 ct.28
@e4epanrHoro 3aKoHa or 29.12.2012 Ns 273-@3 <06 o6pasoBaHr{u s Poccrftcroft
@e4epaqr,ru), c qacrbK) 2 crarr,u l3 OegepaJrbHoro 3aKoHa or 22.10.2004 }lb 125-
03 (06 apxLIBHoM AeJIe B Poccrficrofi @e4eparltrr4>> (c uauene:anaMrvt
AororlHeHunru),Ilpnra"rou Pocapxzna or I1.04.2018 }lb 42 "06 yrnepxAeHr,rpr
flpunaepnoro rroJlorrtelanr o6 apxuee opraHrtarl[u", 3aKoHaMr,r, HopMarr,rBHBrMr{

npaBoBbrMI,I aKTaMI,I Poccnficrofi @e.qepa\Ltn, cy6rerta Poccuficrofi @egeparl[r,r B

cQepe apxl{BHoro AeJIa I,I Aeno[por,r3BoAcrBa, [paBr,rJraMr,r opraHr,r3awruxpaHeunr,
KoMTTJIeKT oBarrlz.fl., frera I,I l4c[oJrb3oBaHra, Ao KyMeHTon, Ycrarour
o6pasooaremHofi opraHr,r3arlz u.

1.1. Hacrosqee floloxeHr{e piBpa6orauo B rleJrrx:
coBeplueHcrBoBaHfi, Ae.f,TeJrrHocrr,r B cQepe opraHlr3auuu xpameuvrfl,
KOMIJIeKTOBaHI,IJI, yqeTa Lr r{CIIOJIb3OBAIJfi[, apXLtBHbrX AOKyMeHTOB
o6pasonarelruofi opraHr,r3arlm ;

: pallrloHaJlruofi opraHr{3arll,Il,I AoKyMeHTauuoHHoro o6ecne.reHra-f, B

o6pasonaremuofi opraHr,r3aur,rr.
1.2. Apxnn o6pasonarearnofi opraHlr3aur{u co3Aa rc, B ueJrrx xpaHeHra.fl,

KoMrIJIeKroBaHVfl,, f{era il l{crloJrb3oBaHr,r, AoKyMeHToB, o6pasyrorqnxcr B

pwyJlbrare AerreJrbHocrr,r o6pasonaremnoff opraHlr3aur,rr{ t4 3aKoHqeHHbrx

AeJIoEpo[3BoAcrBoM AoKyMeHToB [paKTr,rqecroro Ha3HaqeHr,rrr, vx or6opa u
[oAroToBKrr K flepeAaqe Ha xpaHeHue B apxzB.

1.3. B csoefi pa6ote apxfiB o6pasonaremnofi opraHz3aur,ur pyKoBoAcrByerc,
3aKoHoAareJrbcrBoM o6 apxuBHoM AeJre B Poccnficxofi (De.uepauuu, r,rHhrMu

HopMaTHBHBIMn rrpaBoBbrMr,r aKTaMr,r Poccnficrofi @e4epaqzu, IrctKgJrbHbrMr,r

aKTaMI,r o 6p as on aremn o ft opraHn3 arl r4tr 14 laacro, rqr,rM flol ox enue u.
1.4. Kontponr 3a AerreJrbHocrbrc apxr,rBa o6pasonarenrnoft opraHrtarlur4

ocyIIIecTBJl.ueT AI{peKTop, a B ero oTcyTcTBr,re 3aMecTr,rTeJrb AupeKTopa
rlcrroJlruiloquft ero o6ssaHHocrra, Koroprre o6ecneqr,rBarcT apxr4B ueo6xoAraurru
noMerrleHrrervr n o6opyAoBaHlreM.

1.5. Henocpe4crBeHHoe pyKoBoAcrBo apxr,rBoM o6pasonaremnofi opraHra3arlulr
Bo3Jlaraerc, [pnKa3oM Ar{peKTopa Ha Jrr{qo, oTBeTcTBeHHoe 3a BeAeHrre apxilBa
(genonponsn o4rrrenx).

2. Cocras AoKyMeHToB apxr,rBa

2.1. Apxunuue AoKyMeHTbI, rrocrynarcuIae Ha xpaHeHr,re B apxrn o6pasoaatelrnofi
opraHI,I3aII[ll orHoc.f,Tc.f, K MyHr,rrlr{flaJmnoft co6crseHHocrz, He [oAJrexar
[pI,IBarI{3auI,II{, He Mofyr 6rrrr o6rerrola [poAaxr,r, MeHbr, rapenrss a raKxe IrHbIx
CAeJIOK, MOryIIII,IX [pr,rBecTr,r K r,rx oTrryxAeHrrro.

AoKyMeHTbI nocrotrHHoro u BpeMeHHrrx (cnuure l0 ler) cpoKoB xpaHeHrar, B ToM
qlIcJIe AoKyMeHTbI no r[tIHoMy cocraBy, o6paaonan[rnec, B pe3yJrbrare

AerreJrbHocrn o6pasoBareJrbHofi oprauue alqlz,W;

AoKyMeHTbI nocro.f,HHoro xpaHeHr{, 14 AoKyMeHTbr no r[rrHoMy cocraBy Son4a
o6paaonarelr sofi opraH[3arluff - npe4urecrB eHHr{Kon (npu wx wasrulttvrn) ;
apxr,rBHhre Qonarr rr,FrHoro nporcxoxAennr (npn ux uatuuuu) ;
Qora roJrb3oBaHrax (apxuea) (npn nururuvru);



c[paBoqHo-[oI4CKOBbIe CpeAcTBa K AOKyMeHTaM I',I ]rIeTHBIe AOKyMeHTbI ApxuBa

o6pasonatelrHofi opraHI'I3aIII{I{.

3. 3aAa.Iu u Qyurunu aPxnBa

3.1. OcHonHrrruI,I 3aAaqaMV apxt4Bao6pa"eonatelrnofi opIaHI'I3aUI4LI:

Oprauusalll{, xpaHe1r4fi, AoKyMeHToB, cocTaB KoTopblx [peAycMoTpert n 2'l'
floroxenu-f,.
KouUertOBaHI4e Apxnna OpraHI'I3aUuIl AOKyMeHTaMI'I, o6paSonan[Il'IM[c' B

pByJrbTaTe Ae.f TeJrBHocTr,r o6p asonarelruofi opraHu3aIIUU.

Yqer A6KyM9HTOB, HaxoAf,ulI,Ixcfl Ha xpaHeHLII{ e Apxure o6pasOnatenHrofi

opraHr,r3aul,M.

IrlcuomsoBaHue AoKyMe[iloB, HaxoAf,Irlllxcf, Ha xpaHeHI{I'I B Apxwne

o6pasona'relrnoft opraHIa3allnu.

OcyuecmJreHrae KoHTpon, 3a Qoprr,rupoaaHrleM v o(popruleuueu A9JI B

AeJlo[pou3BoAcrBe o6pasonatelruoft opraHu3allnu'

3.2. B coorsercrBlrr{ c Bo3JroxenHbrMr{ Ha Hero 3aAatIaMI'I apxl'IB o6pasonatelHrofi

opraHll3 aul{Ia ocylqecrBJrrer cJleAyIouIae Qyuruuz :

3.2.1. Opraurasyer rrpreM AoKyMeHroB nocroflHHoro I4 BpeMeHnrrx (cnrrure 10 ler)
cpoKoB xpaHeHrlr, B TOM qrlgre rro nl4rrHoMy cocTaBy, o6pa-soean[Il4xc' B

AeflTeJIbHOCTI{ OpIaH v3atlvlu, B COOTBST CTBvrLr C ytBepxAeHHbIM rpa$nrOu'

3.2.2. BeAe'r ) rer AoKyMeHToB W Qougor, HaxoArlquxc{ Ha xpaHeHI'II'I B Apxune

o6paeonatelruofi opraHI'I3aIILII4.

3.2.3. Cncrerraar[r3npyeT lr pa3MerrlaeT AOKyMeHTbI, IIOCTyIIarcUII{e Ha xpaHeHl4e n Apxun

o6pasonarenrnoft opraHu3aur{u, o6pasonauunecfl B xoAe ocyIUecrBJIeHI'IrI ee

AeflTeJIbHOCTl4.

3.2.1. Opraursyer ucroJIb3oBaHI'Ie AoKyMeHToB:

OpraHrasyer nnQoprranpoBaHr,re pyKoBoAcrBa v pa6otunr<or opraHI43aIII{Ia o

cocraBe rd coAepx a1fiu AoKyM enTon Apxnna o6pas onareluroft opraHl43 aIII{u.

I4nQopunpyer norsgosaterefi IIO BO[pOCaM MeCTOHaXOXAeHI'Ifl ApX]IBHbIX

AOKyMeHTOB.

OpraHusyer BbrAaqy AoKyMeHToB [r AeJI4n.r pa6otbl B [pocMorpoBoM 3arle [III4 Bo

BpeMeHHOe [OiIb3oB A}I}.I9.

I4cnomrrer 3aflpocbr rroJrb3oBarerefi, BbIAaer apxI,IBHLre KofIL4u AoKyMeHToB,

apxI,IBHbIe BbIIICKI',I I,t apXI{BHBIe CnpaBKI4'

B eAer yqer r,rc[oJr b3oB anr,r., AoKyMeHTon Apxuna o6pasonatelrnofi opraHI'I3 aIII{I{.

CosAaer tbog4 rroJrb3oBaHux Apxnaa o6pasonateluroft opraHLr3atII{I'I rI opraHl'I3yer

ero [cnoJI630BaHI',Ie.

Ocyuecrur.,rer BeAeHrae cflpaBoqHo-[o[cKoBblx cpeAcrB K AoKyMeIrraM Apxuna

o6pasorarelruoft oPraHI'I3aII[u.

Orasrrsaer MeroA[qecryro floMorrlb pa6otnurarr,r o6pasosatemHofi opraHI'I3aIIlIu

B [oAroroBKe AoKyMeHroB K [epeAaqe s ee Apxur'
4. flpaaa t orBercrBeHHocrb
4.1. [peAcraBJrsrr pyKoBoAcrBy o6pasonatelruoff opraHI,I3aII[[ npeAnoxeHu-f, tlo

coBeprueHcTBoBaHr,rro opraHr43arllru xpaHeHl{f,, KOMIJIeKTOBaH]Ifl, rreTa vt

rIcrIoJIb3oBa:anfl. a xI'IBHbIx AoKyMeHTos s eE Apxune;

4.2. 3aIIpauIIBaTb y pa6ornnron o6pasoratdnrsoft opraHI'I3aII[r

ueo6xoAnMble AJI.I pa6otrr Apxuna;

cBeAeHrLfl,,
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5.1.

4.3. AaBarb peKoMeH,{awvpa6orHraKaM o6pa3oBareJr6Hofi opraHr{3arll,Iv no BorpocaM,
orHocrqr4 Mc, K KoMrrereHqura ApxnBa opraHr{ 3a\ilfi;

4.4. nnQoprr,rzpoBarb pa6otuut<on o6pasosaremHofi opraHr.raarluu o neo6xo4l,rMocru
[eperarrn AoKyMeHTou n ApxHB opraHr,r3aw4v B coorBercrBrlu c yrBepxAeHnbrM
rpa$nrorra;

4.5. Jluqo, orBercrBeHHoe 3a BeAeHr,re apxrrBa o6pasonaremnoft opraHr,r3aur,rr4, Hecer
orBercrBeHHocrb 3a BbItIoJIHeHr,re Bo3JroxeHHbrx na Aprurn 3aAatr ra Qynrquft.

4.6. 3a yrpary Lr ropqy AoKyMeHroB AoJrxHocrubre nuua o6pasonaremHofi
opraHl,I3allutt (lupeKTop I{ Jr}rqo, orBercrBeHHoe 3a BeAeHr,re apxnna) Hecyr
orBercrBenHocrr B coorBercrBr,ru c 4efi crnyroulr,rM 3aKoHoAareJrbcrBoM.
KouruertoBaHr,re apxlrBa
floAroronKa AoKyMeHToB K nepeAaqe B apxlrB o6pasonaremHofi opraHr,r3aur{rr
BKrrroqaer eKcrreprr43y Hayruofi vr npaxruuecrofi ueHHocrr,r roKyMeHToB,
o$oplaneHr{e AeJr, cocraBJleHl,re onncn.

5.2. 3rcueprn3a qeHHocrt4 AoKyMeHToB.
5.2.1. Srcneptu3a IIeHHocrI,I roKyMeHToB - o[peAeJreHr{e ueHHocrr,r AoKyMeHToB c rleJrbro

or6opa [Ix Ha xpaHeHue I,r ycraHoBJreHrae cpoKoB xpaueHrdr. 3rcnepua3y rleHHocrr
AoKyMeHToB B o6paeonatenHrofi opraHu3aU[il ocyruecrBJr.rrer rrocrof,HHo
gefi cteytoulzur gKcneprHa, KoMlrccurr.

5.2.2. SrcneprHar KoMrIccH.a HiBHaqaerc, [pilKa3oM Ar,rpeKTopa o6pasonaremnofi
opraHI,I3aIIil[. B cocraB Srcueptuoft KoMr{ccuu BKJrroqaK)T He MeHee rpex
corpyAHI,IKoB, B ToM ql,rcJre s o6rsareJrbHoM [oprAKe Jrrrqo, orBercrBeHHoe 3a
BeAeHr{e apxr,rBa o6pas onarelrnofi opraHrr3arl]ru.

5.2.3. OrsercrseHHoe JI[qo upeAocraBJlrer Ha paccMorpeHr,re n corJracoBaHr,re

sKcrleprHoft rouuccnn o6paaosatenrHofi opraHr,r3arlhtrr ortlrcpr AeJr flocroflHHoro
xpaHeH[r, BpeMeHHrrx (cnuure 10 net) cpoKoB xpaHeHuf,, B ToM qr,rcJre rto rr,rqHoMy
cocTaBy, a TaKxe aKTbI o BbI.qeJIeH[u K yHI,ITITOXeHpIT apXI4BHbrX AOKyMeHTOB, He

[oAJIeXaUIlrX XpaHeHrIIO, aKTbI O6 yrpare AOKyMeHTOB, aKTbr O Her{qrpaBr,rMbrx
rroBpexAeH,vtflx apxr4BHbrx AoKyM eHToB .

5.3. OQoprraneHlre AeJr.

5.3.1. .{ena [ocro.,IHHoro xpaHeHr,u noAurr{BaK)Tc, B TBepAyro o6roxry cypoBbrMt4
HI,ITKaMI,I. Jlnctn HyMepylorc.rl B [paBoM BepxHeM yrJry. KorruecrBo Jrr{croB B

Kax,(oM AeJIe He AoJIxHo npeBbrrrrars 250. B rouqe AeJra Ha orAeJrEHoM Jrr4cre
cocTaBJrreTcf 3aBeprreJrBHarl HaAnficb.

5.3.2. Ha o6noxre AeJI nocrorHHoro xpaHeHu;r AoJrxnrr 6rrrr [pocraBJreHbr cJre,qyrouve
peKBI{3[TbI: HaI,IMeHoBaHr{e o6pasoaaremnofi opraHr{3auu[, HoMep (rangerc) gena
IIo HoMeHKJIaType, 3aroJIoBoK AeJIa, KOJrI{qeCTBO JII,ICTOB, CpOK XpaHeHlu I{JII,I

orMerKa (xpaH[Tb flocro.f,HHo), HoMep Qouga, oflvtcv\ AeJra.
5.3.3. flo oron.rauilv AeJIo[porI3BoAcrBeHHoro roAa n oQopMJreHHbre o6roNrra Aer

nocrorHHoro xpaHeHl,r, BHoc.atcg Heo6xoAr4Mble ytorrHeHuq: B 3aroJloBKrr AeJI,
coAepxauilx pacloptAl,ITeJrbHbre AoKyMenru (npraKa3br, nporoKoJrcr), nuocrrcr
HoMepa; ecJIV .qeJlo c neperurcrofi coctor4T t43 HecKoJIbKI,Ix roMoB, B Kax,qoM ToMe
yra3brBaerc, Koppec[oHAeHT, aBTop, Teppr,rropr{rr, Apyrue AaHHEre. B raxAona roMe
yKa3brBaercfi, Aara (vnclo, MecflII, ro.q) uavana n oKoHl{ilHvrs AaHHoro roMa.
To.rHrre Aarhl [pocraBJlrrcTc.f, na odroxKax.qJr.[ 6rrcrporo [otrcKa.uoKyMeHToB B

rocneAyloueM; us 3aBep[Tenrnofi HaAnLrcH Ha o6noxxy AeJra BbrHocr,rrcq
KOJTUqeCTBO JII,ICTOB B AeJIe.



5.3.4. HaAnncz na o6roxKax.qen [ocrorHHoro rr AoJrroBpeMeHHoro xpaHeHI{JI cJleAyer
upoI,I3BoAr{TB qerKo, cB erocrofi xurrau qepHr,uIaMI,L

5.3.5. .{4r yrora Koirr{qecrBa JrrrcroB B.qeire z Qurcaqran oco6euuocrefi rx HyMepa\fiu
Ha orAeJrbHoM Jrr,rcre cocraBJrsgrc, 3aBeprrrenbHur HaA[ucs. B 3aBepureJrnoft
ll,aplrfi4ckr yKa3brBaerc.fl KornqecrBo Jrr{croB (rlnQpatvrlr w rrponlacblo) r gere.
3arepuremHa-r HaA[r,rcb floA[r,rcbrBaercfl, cocraBfiTeJleM c yKa3aHI,IeM ero

AOJIXHOCTTI 14 Latbr COCTaBJIeHI{.9.

5.3.6. Buyrpeunafl oflr,rcb cocraBJrflercs K AeJraM rrocrorHHoro Ia AoilroBpeMeHHoro
(cnuure l0 ner) cpoKa xpaHeHr,rlr, cSopuupoBaHHbrM fro pa3HoBI4AHocrsM

AOKyMeHTOB, 3arOJrOBKr,r KOTOpbTX He paCKpbrBarOT KOHKpeTHOe COAepXaHI{e

AoKyMeHToo (oco6o ueHHbre, Jrr,rqHbre aena rE 4p.).
5.3.7. fiem BpeMeHHoro xpaHeHna o$oprr,uurrorc, ynpoueHHo: oHr He roAllrrBalorcr,

Jrucrbl B Hrlx He HyMepyrorcfl, yrorrHeHue Ha o6roxrax He nporl3BoAurc{, ottvcvt
Ha AeJra He cocTaBJrffoTcr, rreT BeAeTc, IIo HoMeHKJIaType

5.4. Ouucaune AoKyMeHToB rrocrorHHoro cpoKa xpaHeHI,IrI.

5.4.1. Ouucz cocraBJrflrorc, pa3AeJrbHo Ha AeJra [ocroflHHoro xpaHeHI4, flo ocHosHofi

Ae.rITeJIbHOCTvtIl Ha AeJIa IIO JII/FIHOMy COCTaBy.

5.4.2. Onncn cocraBJr*orc, AeJro[pora3BoAureJreM.
5.4.3. Onucr BeAerc, B e.(u ofi sarosoft uyuepaqurr B Teqeulle HecKoJIbKI,Ix JIer.

5.4.4. Ha Aera c r4creKrur{M cpoKoM xpaHenr,rrr cocraBJrflerc.f, aKT o6 yHn.rtoxeHl{I{.


